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XIII. PRIOR APPROVAL 

PRIOR APPROVAL POLICY 

Prior approval is defined as "the rehabilitation program and other record of services 
materials are reviewed and approved by a District Manager or his/her designee before 
the services planned for are initiated." The District Manager or his/her designee will 
review all cases requiring prior approval.  

The State Office, a District Manager, or a counselor may request prior approval on a 
particular case, on types of cases, or on all cases. 

PRIOR APPROVAL - NEW COUNSELORS 

A District Manager’s or his/her designee prior approval is required on all cases during a 
new counselor's 12-month probationary period. Approval will be indicated on all: 

1) Authorizations for diagnostic services exceeding $200.00 
2) Authorizations for other services 
3) Certificate of Eligibility 
4) Order of Selection 
5) IPE and any Amendments 
6) 08 closures from Status 02 and Status 06   
7) 26 and 32 closures 
8) 28 closures 
9) 30 closures 

10) 38 closures 

PRIOR APPROVAL - STATE OFFICE 

The State Office, a District Manager, or a counselor may request prior approval on a 
particular case, on types of cases, or on all cases. The District Manager, after a detailed 
study of the case, will prepare a memorandum justifying the recommendation for an 
administrative review and approval. This, with the record of services, will be submitted 
to the Chief of Field Services or his/her designee. 
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