CENTER LEA#       
STATEMENT OF ASSURANCE

Each Secondary Career Center director shall, by October 15th of each school year, give written assurance of center compliances with Department of Career Education (ACE) Special Policies and Procedures for Secondary Technical Centers and relevant policies as defined by Department of Education.
I hereby certify by my signature that I have thoroughly reviewed the following information required and that the data contained in this report is true, accurate, and timely, for the 2012-2013 school year.  By my signature below, I certify that information in the report accurately describes the status and condition of the

      Center in       County as of October 1, 2013.

1. Enrollment data shall be submitted to ACE each semester.  Each center will include enrollment verification from each participating high school.
Date Submitted:       
2. An annual expenditure report is to completed and sent to the Department of Career Education (ACE) with all supporting documentation as required by ACE.
Date Submitted:       
3. The center will report to ACE each school year a list of participating high schools. (School Participation Report)
Date Submitted:       
4. The center will report to ACE all eligible students enrolled in center programs during the school year. (Student Participation Report)
Date Submitted:       
5. The center will enter all instructors with their instruction schedules for each semester in the ACE Teacher Information System.  
Date Completed:       
6. The center sponsored by an institution of higher education or having a Memorandum of Understanding (MOU) with an institution of higher education shall report annually the number of students earning concurrent credit and the number of hours earned and tuition costs.  (Annual Concurrent Credit Report)
Date Submitted:       
7. The center will report to ACE each school/center evidence that participation in the concurrent high school and college credit program is documented by a written agreement between:
a. The public school student, and his or her parent(s) or guardian(s) if the public school student is under the age of eighteen (18);

b. The public school or public school district where the student is enrolled; and

c. The publicly supported community college, technical college, four-year college or university, or private institution.
Copies of MOU between post-secondary institution and secondary school attached

8. Concurrent credit classes offered for secondary career and technical credit in a college-based secondary technical center must have approval and alignment by ACE.  One 3-hour college course will equate to .5 Carnegie units.

Alignment has been completed:

Yes
 FORMCHECKBOX 

No
 FORMCHECKBOX 

9. Centers will annually submit a list of instructors providing concurrent credit and meeting the requirements outlined in the Special Policies and Procedures for Secondary Technical Career Center; these instructors will be given an annual waiver from teacher licensure requirements.  Instructors not meeting these requirements or instructors teaching non-concurrent credit classes must hold an Arkansas Teacher’s license/technical permit.
Date Submitted:       
10. Each secondary technical center shall have an active secondary technical center council.  Evidence shall be maintained that this secondary technical center council has met annually.
Agenda/Minutes Attached

11. Each sponsoring institution/entity shall adopt official employee policies and procedures, including a salary schedule, sick leave, inclement weather, grievance, benefits, and other policies.

Date Adopted:       
12. Each sponsoring institution/entity shall adopt a student handbook outlining the rules and regulations relating to discipline, attendance, hand tools, textbooks, OCR Grievance Procedures, and other matters. 
Date Adopted:       
13. Class periods shall conform to the minimum class hours established by the Standards for Accreditation of Public Schools and North Central Association (NCA).  A minimum of 60 hours time on task for each .5 credit issued.  Travel time will not be counted in the time on task determination.

Schedule Attached

14. Each approved program offered must follow curriculum frameworks and administer student competency tests.

Frameworks/Competency Tests:

Yes
 FORMCHECKBOX 

No
 FORMCHECKBOX 

15. An active advisory council is required for each occupational program area.  Evidence that these advisory councils have met twice annually must be maintained.
Minutes Attached

16. Each secondary technical center shall have an MOU with each participating high school outlining services and responsibilities provided by center and participating high school responsibilities including determining responsibility for transporting students to and from the local school to a secondary technical center.  MOU should be submitted annually to ACE by starting date of the school year. 
Copies of MOUs attached

CENTER LEA#      
Center directors are reminded that all centers and school districts must abide by all laws enacted by the Arkansas General Assembly and the Standards for Accreditation of Arkansas Public Schools and Schools Districts by the Arkansas State Board of Education and the Special Policies and Procedures for Secondary Technical Centers and Program Policies and Procedures adopted by the Arkansas State Board of Career Education.

_______________________________________________________________

Date:       
Superintendent or Chancellor/President of Host Institution

_______________________________________________________________

Date:       
Technical Career Center Director

_______________________________________________________________

Technical Career Center Director’s Name (Printed)

Center Contact Person (Name/title):       
Phone #:       


E-mail Address:       
Mail to: 
Sandra Porter, Associate Director

    
Arkansas Department of Career Education

                  
Three Capitol Mall – Room 403.1



Little Rock, AR 72201-1013

Must be postmarked on or before

October 15, 2013

The Department of Career Education may conduct an on-site review of a technical career center to confirm that a career center has complied with requirements listed in this written statement of assurance or any other matter related to Special Policies and Procedures of Secondary Technical Career Centers.
