PROPOSAL FOR A CAREER AND TECHNICAL EDUCATION (CTE) NEW OR EXPANDED CAREER CLUSTER, CLUSTER PATHWAY, OR CTE COURSE IN SECONDARY SCHOOLS

Instructions

A successful grant proposal is one that is well prepared, thoughtfully planned, and meets all pertinent program criteria.  Those preparing proposals should follow the guidelines carefully, addressing each item completely and accurately.  It is recommended that applicants contact the specific program manager for technical assistance in the development of the proposal.

In addition to the cover sheet, there are nine basic components to creating a solid proposal: (a) General Description; (b) Drawing Board; (c) Postsecondary Component; (d) Student Enrollment; (e) Justification for the Proposal; (f) Physical Facilities; (g) Equipment; (h) Faculty Credentials; and (i) Statement of Assurance.

If you are requesting funding to start a new Program of Study, all nine components must be addressed thoroughly in the grant proposal.

If you are adding a single course/foundation course or applying for one of the support programs/classes, such as Workforce Technology, STRIVE, JAG, etc., then sections (a) General Description (NOTE: justification narrative must be included); (b) Drawing Board; (d) Student Enrollment; (g) Equipment; (h) Faculty Credentials; and (i) Statement of Assurance must be addressed thoroughly in the grant proposal.

The (a) General Description outlines the proposed change or addition and is the cornerstone of your proposal.  The initial impression it gives will be critical to the success of your grant application.  Please make sure that it is well written, complete, and provides enough detail to fully explain the proposed offering.  Sections (b) Drawing Board; (c) Postsecondary Component; and (d) Student Enrollment are self-explanatory but are very important in describing your anticipated enrollment, foundation courses, program core and related option courses, and how the secondary program continues into a specific associate or baccalaureate degree program.  Section (e) Justification for the Proposal should document four formal types of needs assessment data.  The results should reflect positive student interest, employment opportunities, and community support for the proposed Program of Study.  Sections (f) Physical Facilities and (g) Equipment; should describe the facilities and equipment needed to carry out the proposed offering.  Section (h) Faculty Credentials should describe the certification/licensure/permit the proposed instructor holds and length of contract.  A copy of the license and any mandatory in-service certificates needed to carry out the proposed offering are helpful for documentation.  Section (i) Statement of Assurance is a statement that the school district commits to following the assurances listed and must include an original signature from the Superintendent.

ACE staff will carefully review all proposals, and all finalists in the review process will receive an on-site visit.

Completed proposals must be submitted-postmarked and mailed-no later than October 1 preceding the school year in which the proposal is to be implemented.  Please mail two copies to:

Mr. Rod Duckworth, Interim Deputy Director

Career and Technical Education

Arkansas Department of Career Education

Three Capitol Mall

Little Rock, AR 72201

OR

Completed proposals can be e-mailed no later than 11:59 p.m. October 1, preceding the school year in which the proposal is to be implemented.  The proposal must be e-mailed to ace.special.projects@arkansas.gov. Proposal cover page and the statement of assurance page with original signatures, must be postmarked and in the mail no later than October 1.




































