Guidelines for Funding Construction Industry Craft Training Grant Applications for FY09
Appropriation: The appropriation for the FY08 Construction Training Fund is $800,000.

Budget: The AACSC limited the budget amount for Grants for FY09 to the actual permit fees deposited for FY08.  This amount will be available at the end of the fiscal year. It is a standing recommendation of the committee to only approve funding of grants to the level of as much as was deposited in the trust fund from the previous fiscal year.   

Section 1 (Funding Priorities and Allocations)
Construction Industry Craft Training Conference: $57,500.00  
Curriculum: 60% of the remaining CT Fund Budget will be used to fund grants for curriculum and codebooks.
Equipment: 20% of the remaining CT Fund Budget will be used to fund grants for instruction related equipment.
Instructor Training: 20% of the remaining CT Fund Budget will be used to fund grants for instructor training.

Section 2 (Types of Programs Eligible for Grants)
Only construction related apprentice programs or secondary (high school) training programs will be approved for grant funding.  Note: secondary (high school) are only eligible for curriculum.

The list of program types includes the following:

a. Welding

b. Plumbing

c. Carpentry

d. Equipment Operator

e. Laborer

f. Sheet Metal Working

g. Electrical

h. Ironworker

i. HVACR Mechanic

j. Boilermaker

k. Painting

l. Glazing

m. Insulation worker

Programs funded by the fund shall be consistent with the eight (8) criteria recommended by the federal Committee on Apprenticeship of the Employment and Training Administration Office of Work Based Learning of the Bureau of Apprenticeship and Training of the United States Department of Labor. The eight (8) essential components of an approved apprenticeship program shall include all of the following: 

1. A training strategy that combines supervised, structural on-the-job training with related theoretical instruction and is sponsored by employers or labor or management groups that have the ability to hire and train in a work environment;  

2. A training strategy that prepares an individual for skilled employment by conducting training in bona fide and documented employment settings;  

3. A training strategy with requirements that are clearly delineated in federal and state laws and regulations;  

4. A training strategy that by virtue of a legal contract, indenture, leads to a certificate of completion and official journeyman status;

5. A training strategy that involves a tangible and generally sizable investment on the part of the employer or labor or management program sponsor;

6. A training strategy that pays wages to its participants at least during the on-the-job training phase of their apprenticeship and that increases these wages throughout the training program in accordance with a predefined wage progression scale;  

7. A training strategy in which participants learn by working directly under the supervision and tutelage of a master in the craft, trade, or relevant occupational area; and 

8. A training strategy that involves a written agreement and an implicit social obligation between the program sponsor and the apprentice.  
Section 3 (Limitations for Grant Requests)
Curriculum: The grants must be used for state-approved curriculum or codebooks.  In addition, only the following types of curriculum may be funded at the specified percentage:

· Instructor guides and materials for state approved curriculum-100% of the total costs associated with purchasing instructor guides and curriculum related instructional material.
· Student curriculum workbooks-50% of the total cost for student workbooks (must be state approved curriculum). 
· Codebooks-50% of the total cost of code books for first year electrical and plumbing apprentices with a limit of one set of codebooks per apprentice.  Programs will not receive funding for any of the costs associated with purchasing codebooks for apprentices after their first year.

· Curriculum for Secondary (High School) Construction Training Programs-10% of the allocation for curriculum will be set aside to fund curriculum for these programs. 
· Grant Applications for Curriculum will be reviewed twice per fiscal year.  The proposed review time for the first review is during the August AACSC meeting.  The proposed time for the second review is during the January AACSC meeting. 
·  The deadlines for submission of the CT grant applications for curriculum are as follows:

· For consideration at the August AACSC meeting is July 22, 2008
· For consideration at the January AACSC meeting is December 9, 2008
Equipment: The grants must be used for instruction related equipment needed to enhance the program.  
· Grant Applications for Equipment will be reviewed twice per fiscal year.  The proposed review time for the first review is during the August AACSC meeting.  The proposed time for the second review is during the January AACSC meeting. 
·  The deadline for submission of the CT grant applications for equipment are as follows:

· For consideration at the August AACSC meeting is July 22, 2008
· For consideration at the January AACSC meeting is December 9, 2008
Instructor Training: Grant applications for funding in-state instructor training should be presented in three parts: Instructor Trainer Fees, Hosting Fee, and Instructor Expenses.  Grant applications for funding out-of-state training should be presented in two parts: Out-of-state Instructor Training Fees and Instructor Expenses for out-of-state training.  

This is very similar to how funds were reimbursed in the past; however, the primary difference is, this policy will allow AACSC to evaluate the total budget for the training on the front end and establish a maximum budget for the training. 

· FEES FOR IN-STATE INSTRUCTOR TRAINING

Instructor Trainer Fees- Paid to the Hosting Apprenticeship Program - 50% when the training is scheduled and 50% at completion.   

The maximum rate of training per instructor is set at $25.00 per training hour per instructor trained with a cap of $2,200 per 8 hour training day.  This fee is paid to the hosting facility.

This is calculated as follows:

(# of instructors trained) X (# of hours of training provided) X (training rate) = Total Instructor Trainer Fee

Example: If 10 instructors were trained for one eight hour day of training the total instructor fee is as follows:

10 Instructors X  8 Hours X $25.00 rate = $2,000.00

Each grant application must have a copy of the course outline of the training, documentation outlining the qualifications of the trainer providing the training, as well as, a list of instructors who plan on attending the instructor training.  

Hosting Fee Rate (cover room rental and food)-Paid to the Hosting Apprenticeship Program after completion of the training-must detail costs for room rental/expenses and have receipts for food and beverages provided. 
The maximum hosting fee is set at $2.50 per training hour per instructor trained with a cap of $300 per 8 hour training day.  This fee is paid to the hosting facility.

This is calculated as follows:

(# of instructors trained) X (# of hours of training provided) X (Hosting Fee Rate) = Total Hosting Fee

Example: if 10 instructors were trained for one eight hour day of training the total hosting fee would be as follows:

10 instructors X 8 hours of instruction X $2.50 = $200

· FEES FOR OUT-OF-STATE INSTRUCTOR TRAINING

Out-of-State Training Fees- Paid to the Hosting Apprenticeship Program- 50% when the training is scheduled and 50% at completion.   

The maximum rate of training per instructor is set at $27.50 per training hour per instructor trained with a cap of $2,500 per 8 hour training day.  This fee is paid to the apprenticeship program sending instructors out of state for instructor training.  This is to be used to compensate the program at a comparable rate to in-state training.  This calculated fee may be used to reimburse for providing travel to and from the training site, registration fees, or other fees incurred by the apprenticeship program related to the training. 

This fee is paid in lieu of the fees paid for providing a trainer and hosting facility for in-state instructor training. 

This is calculated as follows:

(# of instructors trained) X (# of hours of training provided) X (training rate) = Total Out-of-State Instructor Trainer Fee

Example: If 10 instructors were trained for one eight hour day of training the total instructor fee would be as follows:

10 instructors X  8 Hours X $27.50 rate = $2,200.00

Each grant application must have a copy of the course outline of the training, documentation outlining the qualifications of the trainer providing the training, as well as, a list of instructors who plan on attending the instructor training.  

· INSTRUCTOR REIMBURSEMENT FOR ATTENDING INSTRUCTOR TRAINING 

Instructor Reimbursement- Paid to Apprenticeship Program Sending Instructors to In-state or Out-of-State Instructor Training- TR1 forms detailing the expenses must be submitted to receive reimbursement. 

Reimbursements for instructors will only be paid to apprenticeship programs, if the instructors are currently instructing apprenticeship classes or are new instructors and are under contract to instruct for the upcoming school year.   This also applies to the calculation for total number of instructors counted as attending the instructor training. 

Instructors’ expenses are reimbursed as follows:

$100 stipend per instructor

$43 max reimbursement for other expenses.

The maximum amount for reimbursement of instructors’ expenses is $143 per day per instructor attending training.  The instructors’ apprenticeship programs will be reimbursed based on the actual expenses turned in by the instructor or $143 whichever is less.  This amount is based on 100 miles travel round trip and a $100 stipend. 

· LIMITS ON FUNDING FOR INSTRUCTOR TRAINING

Instructors may be counted in the attendance (for Trainer and Hosting Fee Budgeting/Reimbursements) and request reimbursements for 32 hours of training for his or her first year as an instructor and 24 hours for subsequent years.   

Section 4 Worksheets and Supporting Documentation 

To expedite the process the following worksheet would be used and attached to all Construction Industry Craft Training Grant applications.  In order for a request to be considered for funding, a completed and signed grant application, along with all required supporting documentation must be submitted.  
Curriculum: If the grant application is for curriculum, please fill out the curriculum worksheets and attach them along with a purchase order or invoice for the curriculum to the grant application.  You must use one worksheet per type of curriculum.  For instance use one sheet for 1st year apprentice workbooks and a second sheet for 2nd year apprentice workbooks.   There are four types of curriculum worksheets for the following types of curriculum:
· Codebooks
· Instructor Guides
· Apprentice Workbooks
· High School Curriculum
Equipment:  If the grant application is for equipment, please fill out the equipment worksheet and attach it and a copy of the lease agreement or invoice/purchase order or detailed price quote for the equipment to the grant application.  In addition, if the item costs more than $1000.00, you must submit at least two additional competitive bids. 
Instructor Training: If the grant application is for instructor training, please fill out the instructor training worksheets and attach them along with the course outline and documentation of the trainer’s qualification to the grant application.  There are three worksheets for instructor training.  They are as follows:
· Training-General Information

· Training-In-State Budget

· Training-Out-of-State Budget

All grant applications for instruction training must have the Training-General Information worksheet attached.  If the training is conducted in Arkansas the Training-In-State Budget worksheet must also be attached to the application.  Likewise, if the training is conducted outside Arkansas, the Training-Out-of-State Budget worksheet must be attached to the application.  

