What Is An Internship Program?

Internship is a capstone course for all students in programs of study leading to a career goal.  Internships rely on well-defined partnerships between high schools, business communities, and post-secondary institutions and apprenticeship programs.  The purpose of the program is to help students’ successfully transition from a high school environment to the environment of their chosen career field.  Individualized and “real world” experiences that are competency based lie at the heart of every quality internship program.  

Who Can Enroll in an Internship Program?

· Internships are not reserved for students who plan to begin their careers immediately upon high school graduation.  The experience and training that students’ gain from internships can also be extremely valuable to those whose career goals require additional education and/or training prior to entering the work force.

· Internships are not reserved for Career & Technical Education students.  Students pursuing careers requiring extensive academic study can also glean tremendous value from participation in an internship. 

All students participating in an internship program must have the following qualities:

· An identified career major

· Be enrolled in their 3rd unit of study within their identified career major area of study

· An academic standing of at least 2.0 on a 4.0 scale

· An acceptable attendance record as determined by the school administration.

· An acceptable discipline record as determined by the school administration.

· Recommendations from a counselor, a teacher in their career major area, a teacher outside their career major and two personal references from non relatives.

· Membership in a student organization that reflects the intern’s career goals and enhances his/her ability to excel in his/her chosen career area.  Exceptions will be made for students in career majors where a representative organization is not available. However, these students will be expected to hold members in at least one school sponsored club that provides leadership training. 

Other Information for Applicants

· Applicants must complete a resume and an interview prior to admission in the internship program.  

· Only qualified applicants will be referred to the appropriate business partners for consideration.

· Business partners conduct further interviews and select the student(s) for the training site(s) which they sponsor. 

Applicants must realize that acceptance in the internship program is competitive and limited.  Many factors contribute to a successful placement and, (as in real life) an application does not guarantee acceptance as an intern.  

School’s Responsibility

Schools must provide a qualified coordinator to develop and manage the program at the local level.  Appropriate time, space, equipment and resources for classroom instruction and program development must also be provided that follow Department of Workforce Education guidelines.  Classroom instruction must be competency-based and integrate academic and vocational learning. 

An advisory committee must be in place that helps to guide program development and assists in selecting interns.  The advisory committee must include instructors from all career areas served by the program, counselors, business and industry partners, post-secondary educational institutions and apprenticeships.  Articulation agreements must be in place with post secondary educational institutions that allow for articulation in all career areas served by the program. 

The program coordinator must conduct a 3-, 9-, and 12-month follow-up for all students completing the program.  The follow-up must effectively monitor graduates progress toward meeting their identified career goals past graduation.  Appropriate records required by the Department of Workforce Education must be filed in a timely manner.

Business Partner’s Responsibility

Although internships include training with sponsors from business and industry, our partners are expected to compensate interns like regular temporary employees.  Business partners are expected to pay interns according to arrangements established in advance of the intern’s selection and placement at that training site.  Business partners are expected to add interns to their Workers Compensation insurance so that they are fully covered in case of accidents.  Business partners are also expected to reward interns for mastering specific groups of competencies at defined levels within the training program.  

Unpaid internships may be an option in critical cases where a paid situation is absolutely impossible. However, only students agreeing to accept unpaid internships should be referred to these business partners for consideration.  In these situations, liability issues concerning unpaid interns must be clearly defined.

Business and industry partners must serve on the program’s advisory committee.  The partners are responsible for providing their interns with quality internship experiences that focus on teaching “all aspects” of a broad industry cluster rather than the mastery of a narrow set of occupational skills.  Internships should include between ten and nineteen hours of training site experience each week. 

Business partners are expected to assist in defining the competencies expected from the interns placed at their training station.  These competencies must be tailored to meet the individual intern’s needs.  Business partners are also responsible for providing the coordinator with regular feedback concerning the progress of the intern(s) in mastering these competencies.   

