KEYSTONE INFORMATION

Beginning in 2003-2004 the Keystone course code is 493890.

Personnel (job code) for Keystone is 9006 for teacher endorsement.

Licensure Code is 410.

Schools implementing a Keystone program must submit a list of the keystone teachers and documentation that the teachers have completed appropriate endorsement training to the Office of Career Exploration and Preparation. The list should contain:

· school’s name, 

· each Keystone teacher’s name,

· with each teacher’s SSI#, 

· and each teacher’s area of certification

EXAMPLE

Anywhere High School

	Suzie Jane Doe
	333-00-0000
	Math
	6/12/02

	
	
	
	


Endorsement process:

When the Office of Career Guidance, Exploration and Preparation receives the above information and documentation of training, it will process the appropriate paper work for endorsement.  A letter of endorsement will be provided to the Licensure Department of the Arkansas Department of Education.  A copy will be provided to the teacher and the school administration.  Also, a copy of the letter will be maintained in the files of The Office of Career Guidance, Exploration and Preparation.  The Arkansas Department of Education is responsible for registering the endorsement.

