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DEFINITION AND OBJECTIVES

A local Career Orientation Club is encouraged by the State Career Orientation office as a way to provide students the opportunity to be more involved and motivated in the Career Orientation program.  Career Orientation Club activities help students develop leadership, citizenship, character, interpersonal relationships, etc.  Some C.O. Clubs are actually organized as businesses or corporations.

Specific Objectives:

1. To increase interest in Career Orientation and career exploration.

2. To provide students an opportunity for leadership development.

3. To provide students with realistic applications of the following terms: cooperation, responsibility, citizenship, competition, and parliamentary procedure.

4. To direct students toward other career and technical student organizations commonly found in secondary or post-secondary schools.

The C.O. Club is a local option and should operate as an integral part of the Career Orientation curriculum.

IDEAS AND PROJECTS

The following ideas and projects may be used with the Career Orientation Club:

4. elect class officers

4. organize club as a business or corporation with students as stockholders, board members, company officers, etc. 

4. issue stock certificates to members

4. when appropriate, members select speakers, field trips, or hands-on activities 

4. develop bulletin boards

4. present various awards

4. committees - public relations; membership; social; etc. 

4. activities for National Career and Technical Education Week

4. service projects for school or community

4. local-level competitive events (poster contest, job interview contest, public   speaking contest, essay contest, etc.)

4. state-level competitive events (scrapbook contest, video contest, etc.)

4. career day or career fair

4. occupation day (students dress in uniforms depicting an occupation of their choice)

4. open house activities for parents or future Career Orientation students

4. participate in state video, scrapbook, and poster contests 
ORGANIZATION

Constitution and By-Laws

Article I - NAME

Each club has the right to select its own name.  Because the organization of the 
club is much like that used in corporations, businesses, and civic organizations, 
club names may reflect this type of situation.

Article II - MEMBERSHIP

Any student enrolled in a Career Orientation class is a club member.  Dues may 
be charged with the approval of the school administration, instructor, and club members and are used to support club social, service activities, or projects.

Article III - CLUB OFFICERS

Section I:


The executive officers of the club shall be President, Vice-President, Secretary, Treasurer, and Reporter.  The number of officer positions may vary from school to school.  Additional positions may be added to involve more students.  (The objective is to provide as many students as possible with an opportunity to serve as officers.  This may be done by increasing the number of positions, alternating time in office, etc.).

Section II:
Duties of Officers:

President-The president will preside over all meetings.  The president must be able to work with people and make fair judgements.  He/she must be able to delegate authority by appointing committees.  The president must understand his/her 
function as a presiding officer and never interject personal opinions or dominate the meetings.  A good president will learn basic rules of parliamentary procedure and use them to conduct meetings. 

Vice-President-The vice-president will preside at meetings and other functions in the absence of the president.  He/she is the first assistant to the president and must be familiar with club activities and basic parliamentary procedure rules.

Secretary - The secretary records and maintains the minutes for each club meeting, keeps the membership list, and handles club correspondence.  He/she should be good at listening and accurately taking notes.

Treasurer - The treasurer is the banker and keeper of the club funds.  Paying bills, keeping accurate financial records, and collecting dues are the responsibility of the treasurer.  He/she should be dependable and accurate.

Reporter - The reporter will prepare articles for the school newspaper and bulletin boards.  He/she may take pictures and keep a club scrapbook.  A good reporter takes care of all the publicity for the club.
In order for meetings to successfully accomplish desired activities, the teacher must provide guidelines that govern the meeting.  From time to time the teacher will need to provide specific kinds of supervision and direction.  


Article IV - ELECTION OF OFFICERS

Officers may be elected by nominations from the floor with those receiving a majority of votes being elected.  A nominating committee (3-5 members) appointed by the instructor is also a recommended way of electing officers.  Past officers can serve as a nominating committee for new officers.  Nominations from the floor may be accepted to compete with those submitted by the nominating committee.

Article V - MEETINGS


Section I:


Club meetings are held when deemed necessary and appropriate by the instructor (usually during the Career Orientation period).  Meetings may be used to accomplish many classroom activities.

Section II:
Conducting a Meeting:

1. Call to Order by the President - one rap of the gavel.  President: “The meeting will come to order.”

2. Reading of the Minutes

President: “The secretary will read the minutes of the last meeting.”

(Secretary reads minutes.)

President: “Are there corrections to the minutes?  If not, they stand approved as read.”

3. Treasurer’s Report

President: “We will hear the treasurer’s report.”

(Treasurer reads report)

President: “Are there any questions?  The treasurer’s report is approved as read.”

4. Committee Reports

President: “We will now have committee reports.”  

(Each committee chairperson gives a report of committee activities.)

5. Unfinished Business

The minutes of the previous meeting will reflect any unfinished business which should be handled item by item.

6. New Business

President: “Is there any new business we need to address?”

7. Adjournment

President: “Is there any further business to come before us? If not, do I hear a motion to adjourn?”  (Member - “I move we adjourn.”) “It has been moved and seconded that we adjourn.  All those in favor of adjournment say “aye”.  Those opposed, say “no”.  Motion carried. Meeting is adjourned.”  (One rap of the gavel)

PARLIAMENTARY PROCEDURE

The rules of parliamentary procedure are the basis of constitutional government.  They insure that all rights of the individual are protected and that business is conducted with efficiency and harmony.  Parliamentary procedure is based upon the concept of “majority rules”.  All individuals are permitted to “have their say” before final action is taken, but authority goes in favor of the majority vote.  In a democratic government such as ours, accepted rules of parliamentary procedure are extremely important for legislatures and the foundation of freedom in every meeting, large or small.  Parliamentary procedure is used in churches, civic groups, labor unions, and community meetings.

“Robert’s Rules of Order” or “Stugis Standard Code of Parliamentary Procedure” are the authority publications on parliamentary procedure.  An easy-to-use guide is “Parliamentary Procedure at a Glance” by O. Garfield Jones.  This paperback is published by Hawthorn Books, Inc. and can be found at many bookstores.

























