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CAREER ORIENTATION


I.
COURSE DESCRIPTION AND CONTENTtc \l1 "I.
COURSE DESCRIPTION AND CONTENT
A.
Course Descriptiontc \l1 "A.
Course Description
In today's society students are faced with the decision of what they will do after they graduate from high school - what career they will choose and what training is necessary to prepare for that career.  Whether or not they enjoy their work will be a major factor in how happy they are throughout life.  Consequently, making the correct career decision that matches that student's interests and needs is of vital importance.

Career Orientation is designed as a hands-on, activity-based, career exploration course and provides students the opportunity to explore the world of work in relation to their own interests and abilities.  Career Orientation is a one or two-semester course taught in either the seventh or eighth grade and is a foundation course for all Workforce Education programs of study.

In Career Orientation classes, students study the sixteen occupational clusters or job areas.  In addition, each student has an opportunity to explore in greater depth the job areas that interest him or her.  As students study careers, they research job information using computer programs and other resources to learn specific duties, educational requirements, salary, and other factors associated with career areas that interest them.  Audio/visual aids, field trips, job shadowing, hands-on activities, and guest speakers representing various career fields help students get a first-hand look at different types of jobs.  Students are also provided the opportunity to develop successful employability skills such as decision-making, job application, interviewing, and on-the-job relations.  With the assistance of teacher(s) and counselor(s) students develop career action plans that should be updated annually after their Career Orientation class.

B.
Course Contenttc \l1 "B.
Course Content
The course will consist of the following areas:

1. Introduction to the World of Work

2. Self Awareness

3. Making Decisions

4. How to Research Careers

5. Sixteen U.S.D.E. Job Clusters - Career Awareness

a. Agriculture and Natural Resources

b. Architecture and Construction 

c. Arts, Audio, Video Technology, and Communications

d. Business and Administration

e. Education and Training

f. Finance

g. Government and Public Administration

h. Health Science

i. Hospitality and Tourism

j. Human Services

k. Information Technology

l. Law and Public Safety

m. Manufacturing

n. Retail/Wholesale Sales and Service

o. Scientific Research and Engineering

p. Transportation, Distribution, and Logistics

6. Employability Skills

7. Starting Your Own Business

8. Education and Training

9. Planning for the Future

C.
Required Instructional Methodstc \l1 "C.
Required Instructional Methods
1.
Hands-On Activities (minimum of one activity per cluster)

2.
Audio/Visual Aids

3.
Resource Speakers

4.
Field Trips and/or Job Shadowing

5.
Lectures

6.  Occupational research (including the ArkOscar) and Internet Research

7.
Each student will be required to keep a notebook or workbook of occupational information and activities.


II.
EQUIPMENT LIST - Standards for new purchases



REQUIRED:  For a classroom of 15 studentstc \l1 "
II.
EQUIPMENT LIST - Standards for new purchases
	Item Name
	Count
	Description/Specification

	27” Television
	1
	

	VCR/DVD
	1
	

	35mm Camera
	1
	

	A/V Cart/Media Storage Center
	1
	

	Computer
	3
	450 MHz CPU, 32X CD ROM, 128 MB RAM, Sound Card Kit, 6.4 GB Hard Drive, 8 MB Video Card/Accelerated Graphics, 15" Color Monitor, 16-bit soundcard/speakers, 3.5 floppy disk drive, 104-key enhanced keyboard/mouse.  Internet accessible.

	Digital Video Camera
	1
	

	File Cabinet
	2
	

	Overhead Projector with Screen
	1
	

	Inkjet Printer
	1
	

	Teacher Computer
	1
	700 MHz CPU, 128 MB RAM, 20 GB Hard Drive, 16 MB 3-D Video Card, 17" SVGA Monitor, Sound Card Kit, 35W 3D Stereo speakers, Network Card, CD/RW.  Internet accessible; or equivalent laptop.



RECOMMENDED:

1. Telephone


2. Photocopier


3. LCD Projector

4. Scanner

5. Digital Camera

6. PC to TV Converter




III.
INSTRUCTIONAL MATERIALS AND SUPPLIES
tc \l1 "




Funds authorized by Act 1194 of 1995 to upgrade and/or replace obsolete equipment may be 

used for Career Orientation programs.  Grant awards are also available for new Career 

Orientation programs for the exclusive purpose of purchasing equipment.  Proposals for new 

or expanded programs are due in the state office by March 1.



III.
INSTRUCTIONAL MATERIALS AND SUPPLIES

1. Textbooks

tc \l1 "
· Exploring Careers

Copyright 2004
Glencoe/McGraw Hill


Student Edition

ISBN 0-07-845644-4
Student Activity Workbook
ISBN 0-07-846046-8
Teacher’s Annotated Edition
ISBN 0-07-846049-2
Teacher’s Classroom Resource Binder
ISBN 0-07-846045-X
· Learning for Earning

Copyright 2004
Goodheart-Wilcox

Student Text

ISBN 1-56637-939-3
Student Activity Guide
ISBN 1-56637-941-5
Teacher’s Resource Portfolio
ISBN 1-56637-943-1
· Working:  Career Success for the 21st Century


Copyright 2003
Thompson/Southwestern
Student Text

ISBN 0-538-69966-3
Working: Papers

ISBN 0-538-69969-8
ExamView Pro CD
ISBN 0-538-69968-x
Instructor’s Edition for Working Papers
ISBN 0-538-69972-8
Instructor’s Resource CD
ISBN 0-538-69974-4
· Discovering Your Career


Copyright 2003
Thompson/Southwestern


Text/CD Package

ISBN 0-538-43202-0


Instructor’s Manual/


Instructor’s Resource CD Package
ISBN 0-538-43203-9


Order From: Arkansas Book Depository
Ms. Sue McKenzie


                  900 E. Markham
Department of Education
                  Little Rock, AR  72201                or
Textbook Division


                  Phone: (501) 375-1664
#4 Capitol Mall



Little Rock, AR  72201



Phone: (501) 682-4593

2. Adequate funds for field trips and consumable materials, supplies, hand tools, etc., must be provided.

3. Exploratory Career Software
A list of career software resources is available in The Communicator, the newsletter published by the Office of Career Exploration and Preparation.

4. Audio/Visual aids for each of the sixteen job clusters and areas of study.

5. 
ArkOscar

The ArkOscar is an Internet based career exploration program designed to help students make rational career choices by providing them with current Arkansas-specific occupational and educational information.   The web address is www.arkoscar.org.  For more information contact:

Mr. Ron White

Arkansas Employment Security Department

P.O. Box 2981

Little Rock, AR  72201

Telephone:  (501) 682-3117

6. Internet access for all students for career information research.


IV.
FACILITIEStc \l1 "
IV.
FACILITIES
Properly designed classrooms, equipment, and furnishings are important considerations in planning Career Orientation facilities.  Chairs, desks, data stations, etc., as well as equipment, are designed to provide comfort and greater support to the students.

The classroom should be of sufficient size to allow for hands-on activities for the various clusters if a laboratory is not accessible.  Several worktables must be provided for hands-on activities.  A laboratory with a sink is highly recommended.

One electrical outlet for every six feet of wall space should be provided.

A minimum of 100 square feet of portable or stationary storage should be provided for each classroom to house equipment, supplies, teacher materials, student records and files.

It is recommended that the following minimum requirements be designed:

Area

Square
Number

Total
Area

Size


Feet
Needed

Sq. Ft.
Use
5
x
5
25
25
625
Student Stations

6
x
8
48
1
48
Cleanup Area

10
x
10
100
1
100
Equipment and 






Storage

10
x
10
100
1
100
Teacher Area

873
Total Square Feet

Adequate lighting (100 ft. candles) enables students to read fine print at desk level.  Consideration should be given to glare problems associated with equipment using screens.  Shades may be needed since, regardless of the room arrangement, glare will be a factor.  Microcomputer systems should not be placed near heating or cooling units or located so that students face windows without shades.

V.

TEACHER QUALIFICATIONStc \l1 "
V.
TEACHER QUALIFICATIONS


Career Orientation teachers must have a valid secondary or middle school teaching license.  In addition to the licensure requirements, completion of the following courses is required:

A.
Three semester hours of "Methods of Teaching Career Orientation"

B.
Three semester hours of "Hands-On Activities for Career Orientation"

Teachers who are deficient in the above qualifications must obtain the six hours within twelve months of date of employment as Career Orientation teacher.

Counselors who teach Career Orientation must be certified and must have completed three semester hours of  “Hands-On Activities for Career Orientation” for Career Orientation endorsement.


VI.
tc \l1 "
VI.
PROFESSIONAL DEVELOPMENT ACTIVITIES

Teachers are encouraged to participate in all Career Orientation in-service training workshops and the following professional organizations:

Association of Career and Technical Education (New and Related 
Services)

Arkansas Career Orientation Teachers Association

tc \l1 "PROFESSIONAL DEVELOPMENT ACTIVITIESTeachers are encouraged to participate in all Career Orientation inservice training workshops and the following professional organizations:American Vocational Association (Guidance Division)Arkansas Vocational Association (Guidance Division)Arkansas Career Orientation Teachers Association

VII.
FUNDINGtc \l1 "
VII.
FUNDING
Start-up funds will be provided for new programs when available.


VIII.
CLASS GRADE LEVEL & LENGTHtc \l1 "
VIII.
CLASS GRADE LEVEL & LENGTH
Career Orientation should be taught on the seventh or eighth grade level for a minimum of one semester (two consecutive 9-week periods in either the first or second semester). Eighth grade is recommended due to the maturity level of students.


IX.
CLASS SIZEtc \l1 "
IX.
CLASS SIZE
"Standards for Accreditation", Arkansas Public Schools states:  "In grades seven through twelve, a teacher shall not be assigned more than one hundred fifty (150) students daily and an individual class shall not exceed (30) students, provided that, in exceptional cases or for courses that lend themselves to large group instruction, these ratios may be increased." (Career Orientation is not an exceptional case).  Large Career Orientation classes have proven to be less practical and effective because they place limitations on the types and quality of hands-on and other class activities.

School administrators will be expected to make certain that (1) laboratory classes will not be overcrowded to the extent that safety practices are questionable and (2) equipment, tools, furniture, and instructional materials needed to meet instructional objectives are available to each student in the class.

 
X.
ADVISORY COMMITTEEtc \l1 "
X.
ADVISORY COMMITTEE


Although not required, an Advisory Committee is recommended for Career Orientation.  The committee can be used to:

1.
Promote community involvement

2.
Assist in arranging resource speakers and field trips

3.
Evaluate and improve the Career Orientation program

XI. STUDENT ORGANIZATION

tc \l1 "
XI.
STUDENT ORGANIZATION


A local student organization (Career Club) is recommended for Career Orientation students but is an optional activity.  The activities of the club could become an integral part of the class.  Local chapters are encouraged to participate in the state poster, video, school/community service project, and scrapbook contests.

